
Grant Writing 

1. Cover Letter 

2. Executive Summary 

3. Statement of Need 

4. Goals and Objectives 

5. Methods and Strategies 

6. Evaluation Plan 

7. Budget 

8. Organizational Background 

Cover Letter 

The cover letter should introduce your organization and project and explain why you are requesting 

funding. Be sure to address the specific grant requirements and deadlines. 

Executive Summary 

The executive summary is a one-page overview of your entire proposal. It should highlight the key points 

of your project, such as the problem you are addressing, your goals and objectives, and how you will 

measure success. 

Statement of Need 

The statement of need should clearly explain the problem that your project is addressing. Why is this 

problem important? Who is affected by it? What are the consequences of not addressing the problem? 

Goals and Objectives 

Your goals and objectives should be specific, measurable, achievable, relevant, and time bound. What 

do you hope to achieve with your project? How will you measure your success? 

Methods and Strategies 

This section should describe how you plan to achieve your goals and objectives. What activities will you 

undertake? What resources will you need? 

Evaluation Plan 

How will you measure the success of your project? What data will you collect? How will you analyze the 

data? 

Budget 

This section should provide a detailed breakdown of your project costs. Be sure to include all of the 

costs, such as staff salaries, travel expenses, and materials. 

Organizational Background 

This section should provide information about your organization, such as its mission, history, and 

qualifications. 



Conclusion 

The conclusion should summarize the key points of your proposal and reiterate your request for 

funding. 

This is just a basic template, and you may need to add or remove sections depending on the 

requirements of the grant you are applying for. However, this should give you a good starting point for 

writing a strong grant proposal. 

Here are some additional tips for writing a good grant proposal: 

• Do your research. Before you start writing, be sure to research the grant requirements and 

guidelines. This will help you to understand what the funder is looking for and how to best 

present your project. 

• Be clear and concise. Your proposal should be easy to read and understand. Avoid jargon and 

technical language. 

• Be persuasive. Your proposal should convince the funder that your project is worthwhile and 

that you are the best organization to carry it out. 

• Proofread carefully. Before you submit your proposal, be sure to proofread it carefully for any 

errors in grammar or spelling. 

 

For more detailed information Click: 

https://grantsplus.com/nonprofit-grant-writing/ 
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